ITnaH paboThI

Omena JOKYMEHTAallMMOHHOI'O 1 apXMBHOT'O obecrieyeHusI

agMyHucTpanyy ropoga lOropcka
Ha 4 kBapTtaia 2020 roga

Meponpusitus CpoKM UCITOJTHEHMUST
OpraHusanyoHHasi padora
1. Pa6ota ¢ Bxomgiieir KoppecrnoHaeHIyen ITOCTOSTHHO
2. Pa6ora c o6palteHusIMu TpaskaaH IIOCTOSIHHO
2.1. | Pasmemene wu akTyaymsauus MHGOpPMAIMM Ha IOpTaje | MOCTOSTHHO
CCTY.P®
2.2. | Pabora B cereBOM cIpaBOYHOM TesiehOHHOM Yy3je Ha 0ase | MOCTOSTHHO
CCTY.P®
2.3. | llomrotoBka  CBOOHOW  AHAIMTUYECKOW  MHGOPMAIMM O | €XKEKBAPTAIbHO
paccMOTpeHMM OOpallieHui IpakaaH B agMMHMUCTpAIMM Topona
IOropcka
2.4. | Pasmernenne B mnoncucreme «Peectpsl oOpaimieHnit rpaskgaH» | eXXeKBapTaJIbHO
Teppuropuanbron uHbopmaumonHoin cucrembl IOrper (TUC -
IOrppl) maHHBIX O pes3yJbTaTax pacCMOTpPeHMsT OOpallleHMi
rpakaaH, OObeIMHEHU T'paXkaaH, B TOM YMCJIE HOPUANYECKUX
JIALL,
2.5. | IlpoBemeHne JMyHOro mpméma TrpaskgaH C MCIIOJIb30BaHMEM | IIOCTOSIHHO
CIIeLMaTIbHOTO MTPOTPaMMHOTO 0OeCITeueHmst
2.6. | IlpoBemenne paborbl B paspgene «PesynbTaThl paccMOTpeHuMs | mpu TOTOBHOCTU
obpamenuit»  uHpopmamyonHoro pecypca CCTY.P® 1o | oTBera Ha
BHECEHMIO pe3yJibTaTa PacCMOTPEHMs M NPUKpPeIUIeHus OTBeTa B | oOpalleHue
6a3y JaHHbBIX
3. Pabota ¢ ncxopmsieir KoppecIoHIeHIyen IIOCTOSIHHO
4. Opranusaims npruéma rmoceTuTesen MMOCTOSIHHO
5. 3amuch Ha JIMYHBIM TPUMEM M OpraHM3aLMs JIMYHOTO IpUEMA | MIOCTOSTHHO
IJIaBOV TOpOZa, €ro 3aMeCTUTEIIMMU
6. Odopmienne 1 NOAIIMBKA B Aejia IJI1 XpaHeHus rmocraHoBiaenuit, | 1o 30.10.2020
pacrnopskKeHuit agMUHUCTpauuy ropoga 3a 3 keaptan 2020 ropa
7. Odopmienne, BBIITYCK, JIOBeJIeHNe o CBEJIeHMSI | TIOCTOSIHHO
3aMHTEPECOBAHHBIX TPENIPUITUI, OpPraHU3aLNI, YIPEKIEHNN,
OOJ/DKHOCTHBIX JIMI, M TPaskgaH, COTJIACHO CIMCKY PaCChUIKM,
COCTaBJIEHHOMY UCIIOJTHUTEJIEM, MTOCTAaHOBJIEHU "
pacIopsiKeHM TJIaBbl rOpojia, aqMUHUCTpAIMK rOpojia
8. Opranusanms, ImpoBefeHMe, IPOTOKOJMPOBAHME COBEIaHMiA, | IO Mepe HaJOOHOCT
BCTpEY C SKUTEJIIMU TOpOa, TPOBOAVIMbBIE TJIABOM TOpoa
9. Bbigaua Kommii IMOCTaHOBJIEHUM, DPACIOPSDKEHUM, ITOKYMEHTOB | IO Mepe
rpaskIaHaM M OpraHU3aIysIM MTOCTYTIJIEHUS
3asIBJICHUN
10. Boimaua HeoOXOOMMbBIX CIIPaBOK IO 3aperMCTPUPOBAHHBIM | IO 3asBJIECHUIO
JOKYMeHTaM
11. ®dopmupoBaune peructpa MHIIA u ormpaBka B aBTOHOMHBIN | ITOCTOSIHHO
OKpYT, pasMellleHue Ha OQUIMaJIbHOM CaiiTe OPraHOB MECTHOI'O
camoytpasiienust ropona Oropcka, pabora B APM Mynutnman
12. | Pabora c JokymMeHTaMu MMOCTOSTHHOTO CPOKA XpaHeHUsI IIOCTOSIHHO
13. | YnopsimoueHyue JOKYMEHTOB OrpaHMUYEHHOTO CPOKa XpPaHEeHUs MTOCTOSTHHO
14. ®opmupoBanne  ApxuBHoro (Gouma PD. ObecrieueHne | MOCTOSIHHO




COXPaHHOCTU JIOKYMEHTOB ApxXMBHOTO dboHma P®.
Wcnonb3oBaHme apXMBHBIX JOKYMEHTOB

15.

[TpyHSTP Ha apXMBHOE XpaHEHME [TOKYMEHTbI ITOCTOSIHHOTO
xpanennss 3a 2015 romg 58 em.xp. Buectu maHHbIE B IIK
«ApxuBHbit QoHI» (pasgesnbl: GOHI, ONUCD, €. XPAHEHWS)

1o 30.12.2020

16.

CocTaBuTh aHHOTAIMU K OTIPaBUTh Ha paccMorperne DIIK CryskObl
o penam apxuBoB XMAO-IOrpsr omics hotomokymenTos 3a 2017
TOJI.

10 30.12.2020

17.

OtnpaButh Ha paccmoTrpenue DIIK ApxuBnoit CimyxOb1 FOrps
OTHUCH AJICKTPOHHBIX MPE3EHTAIMH, MOCTYIUBIINX HAa apXUBHOE
XpaHeHUE B XOJ€ MPOBEJCHUS KOHKYypca-BbICTaBKU «Benukas
OreyecTBEHHAs BOWHA B CYb0E€ MOCH CEMbBH.

10 30.12.2020

18.

ObecnieueHne COXpaHHOCTY JOKYMEHTOB apxyBa:

- co0mogath HOpPMAaTHUBHBIE TpeOOBaHUS MO OpraHU3alHUU
XpaHEHMs U BblJjaue JOKYMEHTOB PA3JIM4YHbIM [10JIb30BaTEISM;

- CBOEBPEeMEHHO ¥ KavyeCTBEHHO IPOBOIAUTb KapTOHMPOBaHME
MOCTYTAIOUIMX Ha XpPaHeHMe TOKYMEHTOB;

- cobmoaTh MPOTMUBONOXKAPHYIO 6e3011aCHOCTb B IOMeLeHUM
apxuBa;

- TpoBecTH paldOThl O YIYULICHUIO (PU3UUECKOTO COCTOSHUS
JOKYMEHTOB 10 JUYHOMY cocTtaBy (onma Ne 2 «Kommekuus
JOKYMEHTOB [0  JIMYHOMY  COCTaBY  JIMKBMJUPOBAHHBIX
npennpustuii ropoga IOropcka», ¢onmoB  Ne 2 u Ne 3
yay4diiuTh ¢uszndeckoe coctosHue 10 nen (3aHOBO MEpELIUTh
BETXUE JIeIa, TOAKIEUTH JINCThI, OOHOBUTH OOJIOKKH JIEN).

IOCTOSHHO
IOCTOSAHHO
ITOCTOAHHO

1o 30.12.2020

19.

W cnonb3oBaHue apXMBHBIX JOKYMEHTOB:

- TpenoCTaBlIeHHWE HUH(POPMAIMOHHBIX YCIYT  TOJb30BATEISIM
ApPXUBHBIX JIOKYMEHTOB, OCYIIECTBIIEHHE WH()OPMAIIIOHHOTO
obecrieueHrss OpraHOB MECTHOTO CaMOYTIPABIICHHS;

- HCIIOJHEHUE COIIMAIbHO-TIPABOBBIX M  TEMAaTUYECKHX
3alpPOCOB TPaXKJaH, YUYPEKIEHUH, B TOM YUCIE HHTEPHET-
3alpOCOB B YCTAHOBIIEHHBIE 3aKOHOJATEIBCTBOM CPOKH;

- BHEIPATh B MPAKTUKYy pabOTHl apXxuBa aJMUHUCTPATHUBHBIM
peryiaMeHT o OKa3aHUIO0 MYHUIUTIATEHON YCIIYTH
«IIpenocraBieHne apxXMBHBIX CIIPABOK, AapPXUBHBIX BBIMUCOK,
KOMUI apXUBHBIX HOKYMEHTOB», B TOM UMCJI€ B 3JIEKTPOHHON
dbopme.

- obecneunBaTh  ypOBEHb  YIOBJIETBOPEHHOCTH  Tpa)KaaH
KaueCTBOM MPEIOCTaBICHUS MYHULHUINAIBHBIX YCIYyT, B TOM
yucie 4epe3 Equneiii n PernonansHselil moprasi,

- OCyHIeCTBIIATH WH(OPMAIMOHHOE B3aumozeiicteue ¢ [Y
Vupasnenue IlencuonHoro ¢ounna Poccum B 1. HOropcke
nocpencteoM VipNet;

- TPEeAoCTaBJATh B ApPXUBHYIO CIYKOy OKpyra CBeJeHUsS O
nojsiydyeHMM  MyHuuunaapbHon  yoiyru  «IIpenocraBienue
apXMBHBIX CIIPABOK, APXMBHBIX BBIMMCOK, KOMUI aPXMUBHBIX
IOKYMEHTOB» B 3JIEKTPOHHOI (popme.

IMOCTOSHHO

ITOCTOAHHO

ITOCTOAHHO

IMOCTOSIHHO

CXKCHCACIBHO

20.

Ocy1iecTByITh pabOTy MO MHAEKCHMpOBaHMIO U 3arpyske B VC
«DJIeKTpOHHBbIN apxuB KOTpbi» TepeBeNeHHbIX B 3JIEKTPOHHbBI
BIJI, 3aTOJIOBKOB OIMCEH [IeJT TOCTOSIHHOTO XPaHeHMsI

IMOCTOSAHHO

21.

Benenne rtematuueckoit Bl «MecTtoHaxoaeHMe TOKYMEHTOB
10 JIMYHOMY COCTaBY».

ITOCTOSAHHO




22.

Beneune Bl «Portokarasor»

IMOCTOSAHHO

KonTponbHo-aHaMTHUeCKas pa6oTa

23.

[TogroroBKka €KeKBApTaJbHbIX M TOJOBBIX OTYETOB IIO
pe3yJbTaTamM pacCMOTPEHMsT OOpalleHMii TPaskIaH M pa3MelleHne
Ha OQUIMAJbHOM CaliTe OpraHa MEeCTHOrO CaMOYIIpaBJIeHMS, a
TaK)Xe aHWINTUYECKO MHOpMaluM CO  CPaBHUTEIbHON
IMHAMMKOJ KOJIMYECTBEHHBIX M TEMaTUUeCKUX IoKa3aTesen

€XKEeKBapTaJIbHO

24.

EskemecsuHo otmpaBka MHITA riaBbl ropoma, agMUHUCTPALAA
ropojia B MeXpaliiOHHYIO MPOKypaTtypy ropoaa IOropcka

eXXeMeCSaYHO

25.

Ocy1iecTBiieHne KOHTPOJIS 3a BBITTIOJTHEHMEM MIIA,
MTOCTYIIAIOIIEN KOPPECIIOHAEHIINY, TIOPYUYEHMIA TJ1aBbl TOpoa

IOCTOSAHHO

26.

CocraBnenne otuera «IlokasaTenu BBIMOJHEHUSI OCHOBHBIX
HalnpaB/IeHU DPa3BUTUSI apXMBHOTO neyia» 3a 3 kBaptan 2020
rojia ¥ HalpaBJieHye B APXUBHYIO CITYKOY

no 05.10.2020

27.

CocraBnenme rpaduKa COIJIAaCOBaHMS HOMEHKJIATYpPbI e,
VIOPSITOYEeHUST M Tepefayu  JOKYMEHTOB  YUPEKIEHUN,
opranusanui ropoga B apxus B 2021 rogy

1o 15.11.2020

28.

CocraByieHue 1jiaHa pasBuTus apxuBHOro gena B 2021 romy u
HarpaByieHne B ApXMBHYIO CITy>KOy OKpyra

1o 15.12.2020

29.

IIpoBemeHne macmopTM3alMy BEIOMCTBEHHBIX apXUBOB 10
coctrosumio Ha 01.12.2020

1o 01.12.2020

30.

[Tponomxuts paboTy no cocraBnenuto Crucka Ne 1
OpraHU3aIMi-UCTOYHUKOB KOMIUIEKTOBAHUS MYHHUIIUIIAIEHOTO
apxuBa Ha 2021-2023 roasl

1o 30.12.2020

CoBepiiieHCTBOBaHMe NPodeccoHaIbHOT0O MacTepCcTBa

31.

Nsyuenne 3akoHomaTenbcTBa, HITA, KRacaromnmxcs nesdTelbHOCTU
orgmena. Camoo6pasoBaHMe IIyTeM IIPOYTEHMST  IeJI0BOI
JIUTEPaTYPhI.

IOCTOSHHO

32.

ITocenienne 3aHSITUM LIKOJIbI MYHUIIUIIAJBbHOI'O CJIY>Kalllero

ITOCTOAHHO

33.

[TpoBoguTh pabOTy IO BHEOPEHMUIO B NMPAKTUKY pabOThI apXuBa
M OpraHM3alMifi - MCTOYHMKOB  KoMIiekToBaHus Ilepeuns
TUITOBBIX YIpaBICHUYECKUX apXUBHBIX JIOKYMEHTOB,
00pa3yIoIMXCcsl B TIpoLEecce AEATENbHOCTH T'OCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUs U OpraHHu3aluil, ¢
YKa3aHUEM CpPOKOB MX XpaHEHMs, yTBepkaeHHoro Ilpukazom
®enepalibHOTO apXuWBHOro areHtctBa or 20 gekabps 2019r.
Ne 236

B TeuyeHue rojga

HavanpbHuK oTaesna JOKyMEHTAlIOHHOTO
U apXMBHOTO ObecreueHnst

CorJtacoBaHo:
ITepBbli 3aMecTHTENb IJ1aBbI ropoga KOropcka

O.T. OcocoBa

I.A. Kpbuios




